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Section 1 ‐ Introduction
Purpose of this Document
Chartered in 1968, the Brooke Hancock Jefferson Metropolitan Planning Commission (BHJ MPC)
is made up of two sub-agencies, the Brooke-Hancock-Jefferson Metropolitan Planning
Organization (BHJ MPO) and the Brooke-Hancock Regional Planning and Development Council
(BH-Region XI). Federally mandated and funded through the U.S. Department of
Transportation, the BHJ MPO is a policy-making organization made up of representatives from
local governments and transportation authorities. Region XI is a Local Development District
designated in West Virginia, whose role through the Appalachian Regional Commission (ARC)
and the US Economic Development Administration (EDA) is to identify and prioritize the
community infrastructure needs in Brooke and Hancock counties.
The Ohio Department of Transportation (ODOT) has required BHJ MPO, as a recipient of
Federal funds, to establish a Title VI Program.
Title VI of the Civil Rights Act of 1964 states that no person in the United States of America
shall, on the basis of race, color, religion, national origin, sex, disability, or low‐income status be
excluded from participation in, be denied the benefits of, or subject to discrimination under any
program or activity receiving Federal financial assistance. The law also makes it illegal to
retaliate against a person because he or she complained about discrimination, filed a charge of
discrimination or participated in a discrimination investigation or lawsuit. Title VI prohibits
intentional discrimination as well as disparate impact on protected groups.
BHJ MPC staff are responsible for ensuring that the organization’s programs, policies and
services, are developed, conducted and implemented without regard to a person’s race, color,
national origin, sex, disability, age, low‐income status. Staff must ensure that ethnic minorities
and low‐income populations are not adversely impacted and strive to achieve full participation
by these groups in BHJ MPC programs, policies and activities.
Any person who declares a denial of benefits or exclusion from participation in the services
of any program or activity administered by BHJ MPC or its sub‐recipients, consultants or
contractors may file a complaint pursuant to Title VI or related statutes.

Document Background
Federal law requires that the metropolitan planning process provide, for consideration of
projects and strategies, that:
•
•

Support the economic vitality of the metropolitan area;
Increase the safety and security of the transportation system for motorized and
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•
•
•
•
•

non‐motorized users;
Increase the accessibility and mobility;
Protect and enhance the environment, promote energy conservation, improve
quality; of life and promote consistency between transportation improvements and
state and local planned growth and economic development patterns;
Enhance the integration and connectivity of the transportation system, across and
between modes:
Promote efficient system management and operation; and
Emphasize the preservation of the existing transportation system.

Section 2 ‐ Title VI Assurances
BHJ MPC Non‐discrimination Policy Statement
It is the policy of BHJ MPC to provide an environment of non‐discrimination and equal
opportunity in employment as well as in the development of Weirton-Steubenville
Metropolitan Statistical Area (MSA) transportation policies, plans and programs included in the
Long-Range Transportation Plan, Transportation Improvement Program, Overall Work Program
and all plans, policies and programs contained within.
Annually, BHJ MPC assures the planning process is carried out in accordance with Title VI of the
Civil Rights Act of 1964, as amended (42 U.S.C. 2000d1) and 49 CFR, part 21. Self-certification
will be achieved with Policy Board acceptance of the Title VI Plan and each subsequent Plan
update.
Title VI Complaint Process
Complaints filed must be in regard to a BHJ MPC Transportation Study Committee decision; a
planning process currently followed by BHJ MPC; or the current version of a BHJ MPC work
product, procurement or document.
Additionally, the procedure proper handling of Title VI complaints shall be:
•
•
•

Any person(s), or legally authorized representative, claiming to be aggrieved by an
alleged discriminatory act or practice may complete and sign a Title VI Complaint form.
The BHJ MPC Executive Director, acting also as Title VI Coordinator, will review the
complaint to determine its applicability to Policy Board decisions, planning process, or
work products of BHJ MPC.
If the complaint is determined applicable, copies of the complaint, will be forwarded to
the appropriate State and/or Federal agencies within ten (10) business days. These
agencies may include, Ohio Department of Transportation (ODOT), Federal Highway
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•
•
•
•
•
•

Administration (FHWA), and Federal Transit Administration (FTA). The complainant shall
be notified in writing that the complaint is being processed. Complainant notification
shall include copies of correspondence with ODOT, FHWA, and/or FTA.
The BHJ MPC Transportation Study Committee will be notified of the complaint at the
next regularly scheduled meeting. During the meeting the BHJ MPC Title VI Coordinator
discuss the complaint, facts, and findings with the Policy Board.
The BHJ MPC staff will provide assistance to ODOT, FHWA, and FTA in resolving the
complaint. Every attempt will be made to resolve the complaint at the state level prior
to involving federal agencies.
Within five (5) business days of receiving a response from ODOT, FHWA, or FTA, the
complainant will be notified in writing regarding the resolution of the complaint.
The BHJ MPC Transportation Study Committee will be notified of the complaint
resolution at the next regularly scheduled meeting after the response is received.
FHWA Office of Civil Rights will be the final decision-making agency as it pertains to
complaint issues and compliance in all civil rights related areas.
The complaint procedure and form are located in Section 6, Attachment A of this
document.

Disadvantaged Business Enterprises (DBE) Goals
Based on guidance provided in 49CFR26.21, it is the United States Department of
Transportation’s (USDOT) position that only State Transportation Agencies, such as ODOT, and
WVDOT can set program goals, sub‐recipients will be required to implement the established
goal. Based on this decision, BHJ MPC, a sub‐recipient, does not set DBE goals and is currently
awaiting further guidance from Ohio and West Virginia Department of Transportation regarding
DBE Policy.

Consultant Contracts
Occasionally, projects arise that may require the services of independent consultants and/or
consulting firms. Depending on the location of projects within the dual-state MSA, BHJ MPC
selects consultants according to the Ohio Department of Transportation’s Quality Based
Selection and/or the West Virginia Code Chapter 5G Procurement process. All consultant
contracts include Title VI Non‐Discrimination provisions. Compliance with Title VI contracts
provisions are monitored by the Executive Director, designated Title VI Program Coordinator.
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Section 3 ‐ Title VI / DBE Program Responsibilities and Coordination
General Title VI Program Responsibilities
Listed in this subsection are general Title VI responsibilities of the BHJ MPC applicable to all five
(5) Title VI Program Areas. The Title VI Program Coordinator, with involvement and assistance
from other members of the BHJ MPC staff, is responsible for ensuring these elements of the
Plan are appropriately implemented and maintained.
1. Data Collection ‐ Statistical data on race, color, national origin, income level, language
spoken, disability, and sex of participants in, and beneficiaries of, federally funded
programs are to be gathered and maintained. The data gathering process will be reviewed
regularly to ensure sufficiency of the data in meeting the requirements of the Title VI
Program.
2. Baseline Assessment Report and Updates ‐ An annual assessment and update will be
submitted to ODOT. The Title VI Coordinator is responsible for gathering information from
appropriate staff members and consolidating this information into the final document. The
final document will:
A. Report the previous year’s Title VI related activities and efforts, including
accomplishments and program changes; and
B. Update on Title VI related goals and objectives for the upcoming year.
3. Annual Review of the Title VI Program ‐ In preparing for the Annual Report and Update, the
Title VI Coordinator will review BHJ MPC’s Title VI Program to assure compliance with Title
VI. In addition, the Coordinator will review operational guidelines and publications,
including those established for contractors, to ensure that Title VI language and provisions
are incorporated, as appropriate.
4. Dissemination of Information Related to the Title VI Program ‐ Information on BHJ MPC’s
Title VI Program is to be disseminated to BHJ MPC staff, contractors, and beneficiaries, as
well as the general public, and in other languages when applicable.
5. Resolution of Complaints ‐ Any individual may exercise his or her right to file a complaint
with BHJ MPC, if that person believes he or she or any other program beneficiaries have
been subjected to unequal treatment or discrimination, in their receipt of benefits/services
or on the grounds of race, color, sex, national origin, sex, disability or low‐income status.
BHJ MPC will make a concerted effort to resolve complaints as put forth in the title VI
Complaint Procedure, located in Attachment A.
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Responsibilities of the Title VI Program Coordinator
The Title VI Program Coordinator is responsible for supervising staff activities pertaining to Title
VI regulations and procedures set forth in federal and state guidance and according to BHJ
MPC’s Title VI Plan. In support of this, the Title VI Program Coordinator will:
1. Identify, investigate, and work to eliminate discrimination when found to exist;
2. Process Title VI complaints received by BHJ MPC, as described in Attachment A.
3. Meet with appropriate BHJ MPC staff members to monitor and discuss progress,
implementation, and compliance issues related to BHJ MPC’s Title VI Program.
4. Periodically review BHJ MPC’s Title VI Program to assess if administrative procedures are
effective, staffing is appropriate, and adequate resources are available to ensure proper
compliance.
5. If a contractor/consultant is found to not be in compliance with the BHJ MPC Title VI
Program, work with BHJ MPC staff involved with the contractor/consultant to resolve the
deficiency status and construct a remedial action if necessary.
6. Review important Title VI‐related issues with the Transportation Director. If the
Transportation Director is also acting as Title VI Program Coordinator, important Title VI related
issues will be addressed with the BHJ MPC Executive Committee.
7. Assess communications and public involvement strategies to ensure adequate participation
of impacted Title VI protected groups and address additional language needs when
necessary.
Responsibilities of BHJ MPC Staff
Other BHJ MPC staff members, under guidance of the Title VI Program Coordinator, will at
times be asked to accept or share responsibility for day‐to‐day administration of the Title VI
Program, including implementation of the Plan and Title VI compliance, program monitoring,
reporting, and education within an applicable program area as described in Section 4 “Program
Area Responsibilities” of this document. In addition, some staff members may be asked to
accept responsibility for drafting text for an assigned section of the Annual Title VI Report and
Update, and maintaining the data and documentation necessary for the report. These
responsibilities may include reviewing guidelines and procedures for the assigned Title VI
Program Area, and incorporating Title VI‐related language and provisions into BHJ MPC
Documents, as appropriate.
BHJ MPC Title VI / DBE Program Coordinator
Staff Contact: Michael Paprocki
Brook Hancock Jefferson Metropolitan Planning Commission
124 North Fourth Street
Second Floor
Steubenville, OH 43952
Phone: 740-282-3685
Fax: 740-282-1821
email: mikepap@bhjmpc.org
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Section 4 ‐ Incorporating Title VI into the Planning Process
Planning Area Demographic Profile
The BHJ MPC Planning area is made up of three counties with 27 municipalities. Demographic
data is utilized in identifying areas by concentrations of population and for the purpose of
measuring accessibility and gauging the most appropriate locations for public outreach. The
map and charts in the appendices of this document demonstrate locations and population
concentrations of protected classes throughout Brooke, Hancock, and Jefferson counties.
Demographics and Environmental Justice Assessment
Demographic data from US Census are utilized in identifying concentrations of minority and
low‐income populations. Through review of BHJ MPC’s Environmental Justice document, areas
of population concentration in individual categories are considered in the transportation
planning process. Environmental Justice Analysis is utilized throughout the entire planning
process. Additionally, Section 5 of this document defines and addresses Limited English
Proficiency populations.
Census data, special surveys, public meetings, and transportation surveillance all provide
valuable information that is ultimately used in BHJ MPC’s planning process. The BHJ MPC
Environmental Justice Analysis identifies protected populations in our planning area. The
current plan was updated in 2016, with a plan update planned for SFY2021. The data is used to
determine the impact of alternative routes, multimodal transportation opportunities, facilities,
and improvements in all neighborhoods. The planning program is oriented to providing equal
mobility options to all residents of the planning area. Physical and socio‐economic factors are
placed on a base map and various alternative routes, facilities, and improvements are imposed
on existing characteristics.
Public Participation Procedures
Federal regulation requires BHJ MPC to develop and follow a Public Participation Plan (PPP).
The PPP serves as a guide for the participation process to ensure ongoing public involvement in
the development and review of transportation plans, programs, and projects. The Plan should
be developed in consultation with interested parties and provide reasonable opportunities for
all citizens to comment.
Public meetings are planned in areas that ensure accessibility to individuals who may normally
have difficulty due to disability, economic challenges, etc. Public meeting times are established
to meet the needs of the population(s) affected by the project or plan being reviewed. Public
meetings are held during evening hours in multiple locations within the planning area. Transit
access and ADA mobility access are also considered when making location selections for public
meetings. Daytime meetings are also offered in a central location, along the public transit
service line.
For greater detail on BHJ MPC’s public participation process please refer to the current Public
Participation Plan.

Section 5 ‐ Limited English Proficiency
Identified Populations
Based on demographics data obtained by the ACS 5-year estimates, Table S1601 “Language
Spoken at Home”, it has been determined that, secondary to English, Spanish is the language
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most likely to be encountered by BHJ MPC staff in the course of daily operations and in public
meetings. Most recent US Census data reflects 0.58% of Brooke Hancock, and Jefferson
residents speak Spanish as their primary language in their home.
BHJ MPC Language Interpretation Plan
BHJ MPC has or will implement the following LEP procedures. The creation of these steps is
based on the very low percentage of persons speaking other languages or not speaking English
at lease “well” and the lack of resources available in the Brooke, Hancock, and Jefferson
counties.
 BHJ MPC staff will refer any inquiries to the Executive Manager.
 Census Bureau’s “I Speak Cards” are to be localized at the BHJ office at 124 North Fourth
Street 2nd floor at all times.
 Strategic BHJ staff, including the Executive Director, will be made aware of the Yahoo
Babel Fish and suggest the addition of this to the favorites listing on their computer for
east access via Explorer for the translations of blocks of text. This will aid the BHJ staff
in the interpretation of services on a one on one basis for LEP individuals.
 When and interpreter is needed, in person or on the telephone, and the attempt to
determine what language is required. Staff shall use the telephone interpreter service –
Language Line Services at http://www.languageline.com. On the Language Line home
page, the staff will select the Need an Interpreter Now link and follow the directions to
receive an access code.
BHJ MPC staff training – All staff will be provided with the LEP Plan and will be educated on
procedures to follow. This information will also be part of the BHJ MPC staff orientation
process for new hires. Training topics are listed below:











Understanding the Title VI policy and LEP responsibilities;
What language assistance services the Brooke, Hancock, Jefferson counties offer;
Use the LEP “I Speak Cards”;
Designated staff members who are trained to handle LEP related issues;
Documentation for language assistance request;
Has there been a change in the types of languages where translation services are
needed?
Is there still a need for continued language assistance for previously identified BHJ
MPC programs? Are there other programs that should be included?
Has BJH MPC’s available resources, such as technology, staff, and financial cost
changed?
Has BHJ MPC fulfilled the goals of the LEP Plan? And;
Were any complaints received?
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ATTACHMENT A

Title VI Complaint Procedure
Complaints filed must be in regard to a BHJ MPC Policy Board decision; a planning process
currently followed by BHJ MPC; or the current version of a BHJ MPC work product,
procurement or document. Additionally, the procedure proper handling of Title VI complaints
shall be:
 Any person(s), or legally authorized representative claiming to be aggrieved by an
alleged discriminatory act or practice may complete and sign a Title VI Complaint form.
 The BHJ MPC Executive Director, acting also as Title VI Coordinator, will review the
complaint to determine its applicability to Policy Board decisions, planning process, or
work products of BHJ MPC.
 If the complaint is determined applicable, copies of the complaint, will be forwarded to
the appropriate State and/or Federal agencies within ten (10) business days. These
agencies may include, Ohio Department of Transportation (ODOT), West Virginia
Department of Transportation (WVDOT), Federal Highway Administration (FHWA), and
Federal Transit Administration (FTA). The complainant shall be notified in writing that
the complaint is being processed. Complainant notification shall include copies of
correspondence with ODOT, WVDOT, FHWA, and/or FTA.
 The BHJ MPC Policy Board will be notified of the complaint at the next scheduled Policy
Board meeting. During the meeting the BHJ MPC Title VI Coordinator discuss the
complaint, facts, and findings with the Policy Board.
 The BHJ MPC staff will provide assistance to ODOT, WVDOT, FHWA, and FTA in
resolving the complaint. Every attempt will be made to resolve the complaint at the
State level prior to involving Federal agencies.
 Within Five (5) business days of receiving a response from ODOT. WVDOT, FHWA, or
FTA, the complainant will be notified in writing regarding the resolution of the
complaint.
 The BHJ MPC Policy Board will be notified of the complaint resolution at their next
scheduled meeting after the response is received.
 FHWA, Office of Civil Rights will be the final decision-making agency as it pertains to
complaint issues and compliance in all civil rights related areas.

Section I
Name:
Address:
Telephone (Home):

Telephone (Work):

Electronic Mail (E-Mail) Address:
Accessible Format
Requirements?

Large Print

Audio Tape

TDD

Other

Section II
Are you filing this complaint on your own behalf?

Yes*

No

*If you answered "yes" to this question, go to Section III.
If not, please supply the name and relationship of the
person for whom you are complaining:
Please explain why you have filed for a third party:
______________________________________________________________________________
Please confirm that you have obtained the permission of the
aggrieved party if you are filing on behalf of a third party.

Yes

No

Section III
I believe the discrimination I experienced was based on (check all that apply):
[ ] Race

[ ] Color

Date of Alleged Discrimination (Month, Day, Year):

[ ] National Origin
____________

Explain as clearly as possible what happened and why you believe you were discriminated against.
Describe all persons who were involved. Include the name and contact information of the person(s)
who discriminated against you (if known) as well as names and contact information of any
witnesses. If more space is needed, please use the back of this form.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Section IV
Have you previously filed a Title VI complaint with this
agency?
Section V

Yes

No

Have you filed this complaint with any other Federal, State, or local agency, or with any
Federal or State court?
[ ] Yes

[ ] No

If yes, check all that apply:
[ ] Federal Agency:
[ ] Federal Court

[ ] State Agency

[ ] State Court

[ ] Local Agency

Please provide information about a contact person at the agency/court where the
complaint was filed:
Name:
Title:
Agency:
Address:
Telephone:
Section VI
Name of agency complaint is against:
Contact person:
Title:
Telephone number:
You may attach any written materials or other information that you think is relevant to your complaint.
Signature and date required:

_____________________________________ ________________________
Signature

Date

Please submit this form in person at the address below, or mail this form to:
Michael Paprocki
Executive Director
Brooke Hancock Jefferson Metropolitan Planning Commission
124 North Fourth Street Second Floor
Steubenville, OH 43952-4498
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BROOKE-HANCOCK-JEFFERSON
TRANSPORTATION STUDY
TECHNICAL MEMORANDUM 2007-1

PUBLIC PARTICIPATION PLAN

Effective January 2007

Production of this Document paid for by funds from the U.S. Federal Highway Administration, Federal
Transit Administration, Ohio Department of Transportation, West Virginia Department of Transportation
and dues from BHJ member governments.
Prepared By:
Brooke-Hancock-Jefferson Metropolitan Planning Commission
The Metropolitan Planning Organization for
Steubenville, Ohio-Weirton, WV Area
124 North Fourth Street, 2nd Floor
Steubenville, OH 43952
740/282-3685
304/797-9666
740/282-1821 FAX
Email: bhjmpc@bhjmpc.org Website: www.bhjmpc.org
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PUBLIC PARTICIPATION PLAN
INTRODUCTION
The Brooke-Hancock-Jefferson Metropolitan Planning Commission is an association of governmental
units in Brooke and Hancock counties, West Virginia and Jefferson County, Ohio. The BHJ fosters
intergovernmental cooperation by providing a public forum in which local elected officials and interested
citizens may coordinate planning and decision making on issues that cross local jurisdictional boundaries.
Since 1969, by joint agreement of the governors in Ohio and West Virginia, the BHJ has been the
designated Metropolitan Planning Organization (BHJMPO) for the Greater Steubenville, OH – Weirton,
WV Metropolitan Area.
The Public Participation Plan (PPP) is also a representative document for public involvement procedures
for the metropolitan area’s two designated Federal Transit Administration §5307 recipients, the Steel
Valley Regional Transit Authority (SVRTA - Ohio recipient) and the City of Weirton (West Virginia
recipient) and its contracted sub-recipient the Weirton Transit Corporation (WTC). In particular, the
PPP entails activities and techniques each public transportation service advertises their respective
Program of Projects through the BHJMPO four-year Transportation Improvement Program (TIP) and
twenty-year Long Range Transportation Plan.1
Over past years, the BHJMPO has directed past public participation efforts towards the development of
the four-year Transportation Improvement Program (TIP) and the twenty-year Long Range Transportation
Plan (LRTP) with varying levels of success. With reauthorize of federal transportation bill SAFETEALU, an MPO such as BHJ is encouraged to improve public outreach. The new legislation now includes
addition language that directs an MPO to publish its transportation plans and activities in electronic
format (e.g., on a website), employ visualization techniques to depict plans and studies, and confirm
consultation with land use management, natural resource, historic, and other local and state agencies
while developing transportation plans. These additions in the metropolitan planning process reaffirm and
strengthen continuing consultation with local, state, and federal partners. Public participation techniques
should give stakeholders and interested citizens, adequate opportunity to comment on transportation plan
activities.
POLICY PROCEDURES
PUBLIC PARTICIPATION PLAN
The Public Participation Plan outlines strategies and techniques to engage local constituency. The plan
not only provides a format to provide information, but also receive comment from the public regarding
transportation planning and programming activities.

1

Proposed revision requiring a 45-day Public Involvement Comment period

Activity

Technique

Draft or Revised
Document
Comment
Opportunity
Public Meeting
Public Notification

•
•
•
•
•
•
•

Public Comment
Period
Summary of
Comments Received

•
•
•
•

Final, Adopted
Document
Evaluation
Techniques

•
•
•
•
•
•

Make available at the BHJ Offices and World Wide Web site at
www.bhjmpc.org
Written comments accepted by way of e-mail, fax, or mail; Transportation
Study Policy and Technical Advisory Committee meetings
Held concurrent with Transportation Study Policy meetings
Publish a Public Notice in no less than the two (2) local newspapers at least one
(1) week before the public comment period is scheduled to begin, and then
republished approximately every two (2) weeks thereafter
Post Public Notice at www.bhjmpc.org
Alert constituency by e-mail announcement
Added techniques may include any of the following: announcement
posters/letters, press release, newsletter article/announcement, or public service
announcement
No less than forty-five (45) days before adoption or revision
Make available a summary of written comments prior to adoption by the
Transportation Study Policy
Acknowledge receipt of written comments only by no less than five (5)
working days
All written comments and responses summarized and incorporated into adopted
document
Accessible in electronic format at www.bhjmpc.org
Upon completion of final document, available by request at BHJMPO office
Update e-mail notification list quarterly
Survey number and source of comments received
Review coverage or exposure from various media sources
Establish a committee comprised of various media representatives

TRANSPORTATION IMPROVEMENT PROGRAM
The TIP is a four-year listing of transportation projects (i.e., highway, bridge, pedestrian, and transit
projects) scheduled for implementation in a metropolitan area funded by some combination of federal,
state, and/or local resources. A fiscally balanced program, the TIP also identifies all funding mechanisms
for completing each programmed project and/or strategy. The BHJMPO periodically revises the TIP
during the year by adding and/or deleting specific projects from the program or amending a project’s
specific scope or funding source. Typically, either a state or local transportation stakeholder (ODOT,
WVDOT, county or municipal government, or public authority) requests the BHJMPO to consider
adopting a TIP amendment by resolution of the Transportation Study Policy Committee. After adoption,
the BHJMPO forwards the request to the appropriate state agency (typically ODOT or WVDOT) for
inclusion in the State TIP (STIP). The appropriate federal agency (i.e. FHWA, FTA, or FAA) then
reviews the amendment for adequacy to public law, and then issues authorization to proceed with
constructing or implementing the project.
Activity

Technique

Draft Document

•

Make available at the BHJ Offices and World Wide Web site at
www.bhjmpc.org

Comment
Opportunity

•

Public Meeting

•
•
•

Public Notification

•
•
•
•

Public Comment
Period
Summary of
Comments Received

•
•
•
•

Final, Adopted
Document

•
•
•

Document
Amendments

•

•
•
•
•
•
Annual Listing of
Projects

•

Written comments are accepted by way of e-mail, fax, or mail; Verbal
comments are accepted at the Transportation Study Policy and Technical
Advisory Committee meetings
Public meeting for draft and final document as well as amendments are held
concurrent with the Transportation Study Policy meeting at the end of the
public comment period
Public meeting for draft document is organized and scheduled with the ODOT
District 11 Office during the public comment period
Visualization techniques for public meetings may include maps, aerial
photography, pictures, or simplified plans depicting a program of projects or a
specific project of regional interest
Publish a Public Notice in no less than the two (2) local newspapers at least
twice, once at the beginning of the public comment period and then republished
approximately one (1) week thereafter
Post Public Notice at www.bhjmpc.org
Alert constituency by e-mail announcement
Added techniques may include any of the following: announcement
posters/letters, press release, newsletter article/announcement, or public service
announcement
No less than fifteen (15) days before adoption or revision
Make available a summary of written comments prior to adoption by the
Transportation Study Policy
Acknowledge receipt of written comments only by no less than five (5)
working days
All written comments and responses summarized and incorporated into adopted
document
Accessible in electronic format at www.bhjmpc.org
Upon completion of final document, available by request at BHJMPO office
Reproduced copies of final document are available at a standard fee no greater
than the schedule found at CFR 49 CFR 7.43
Publish a Public Notice in no less than the two (2) local newspapers (if possible
with a circulation in the vicinity of the added project) at least twice, once at the
beginning of the public comment period and then republished approximately
one (1) week thereafter
Added techniques may include any of the following: announcement
posters/letters, press release, newsletter article/announcement, or public service
announcement
Those requesting amendments are encouraged to apply for requests no less than
fifteen (15) days before the public comment period begins
Public comment period begins fifteen days prior to scheduled Transportation
Study Policy meetings
Publish a schedule for revision notifications and submissions at the beginning
of the calendar year concurrent with organization of the Transportation Study
Policy Committee
A special meeting to consider revisions may be considered in emergency
circumstances
Consult with ODOT, WVDOT, and Public Transit Agencies six (6) weeks
before end of State Fiscal Year (June 30) and request list of obligated projects
(July 1 – June 30) of Sate Fiscal Year

Evaluation
Techniques

• Accessible in electronic format at www.bhjmpc.org
• Alert constituency by e-mail announcement and publish listing in agency
newsletter
• Update e-mail notification list quarterly
• Survey number and source of comments received
• Review coverage or exposure from various media sources
• Establish a committee comprised of various media representatives

LONG RANGE TRANSPORTATION PLAN
The LRTP is both a long-range (no less than 20 years) and short-range listing of multimodal strategies,
actions, and/or projects that facilitates the efficient movement of people and goods. The SAFETEA-LU
requires an MPO to review and update its LRTP every four (4) years to confirm its validity, consistency
with current and forecasted transportation and land use conditions and trends, and conform to applicable
air quality standards. This includes a financial plan that reasonably demonstrates how each project or
program is constructed or implemented over the lifetime of the LRTP. Therefore, the LRTP should not
contain any “wish list” projects. The MPO may amend its LRTP as a result updated investment strategies
in projected federal, state, and local funding sources; completion of pertinent transportation studies; or
changes in relevant federal, state or local laws.
The purpose of the LRTP is to guide regional long-range transportation goals and objectives for orderly
social and economic growth, and identify adequate resources to accomplish the needs. In the past, the
LRTP metropolitan planning process required a public involvement period for consultation and
cooperation with not only local planners, engineers, and public officials, but also interested citizens and
civic organizations. The public involvement period should allow opportunity for all citizens and groups
to provide input and subsequent comments into the development of the LRTP. The SAFETEA-LU
legislation expanded the consultation and cooperation requirement to include non-metropolitan local
officials and Tribal governments, as well as other local and state land-use management, natural resource,
and historic planning agencies. In this way, all affected agencies including the MPO can compare the
LRTP with available conservation plans and maps including available inventories of historic and natural
resources.

Activity

Technique

Draft Document

•

Comment
Opportunity

•

Public Meeting

•
•

Public Notification

•
•
•
•

•

Public Comment
Period
Summary of
Comments Received

•
•
•
•

Final, Adopted
Document

•
•
•

Document
Amendments

•
•
•
•

Evaluation
Techniques

•
•
•
•

Make available at the BHJ Offices and World Wide Web site at
www.bhjmpc.org
Written comments are accepted by way of e-mail, fax, or mail; Verbal
comments are accepted at the Transportation Study Policy and Technical
Advisory Committee meetings
Public meeting for draft and final document as well as amendments are held
concurrent with the Transportation Study Policy meeting at the end of the
public comment period
Visualization techniques for public meetings may include maps, aerial
photography, pictures, or simplified plans depicting a program of projects or a
specific project of regional interest
Publish a Public Notice in no less than the two (2) local newspapers at least
twice, once at the beginning of the public comment period and then republished
approximately one (1) week thereafter
Post Public Notice at www.bhjmpc.org
Alert constituency by e-mail announcement
Consult with local and state land-use management, natural resource, and
historic planning agencies by direct mailing of draft and final documents or by
e-mail notification of documents available in electronic format for download or
e-mail attachment
Added techniques may include any of the following: announcement
posters/letters, press release, newsletter article/announcement, or public service
announcement
No less than fifteen (15) days before adoption or revision
Make available a summary of written comments prior to adoption by the
Transportation Study Policy
Acknowledge receipt of written comments only by no less than five (5)
working days
All written comments and responses summarized and incorporated into adopted
document
Accessible in electronic format at www.bhjmpc.org
Upon completion of final document, available upon request at BHJMPO office
Reproduced copies of final document are available at a standard fee no greater
than the schedule found at CFR 49 CFR 7.43
Those requesting amendments are encouraged to submit amendments fifteen
(15) days before the public comment period begins
Public comment period begins fifteen days prior to scheduled Transportation
Study Policy meetings
Publish a schedule for revision notifications and submissions at the beginning
of the calendar year concurrent with organization of the Transportation Study
Policy Committee
A special meeting to consider revisions may be considered in emergency
circumstances
Update e-mail notification and planning agency consultation lists quarterly
Survey number and source of comments received
Review media coverage or exposure from various media sources
Establish a committee comprised of various media representatives

OTHER TRANSPORTATION ACTIVITIES, PUBLIC SERVICE, MEETINGS, NEWSLETTER
In addition to the development and preparation of the annual TIP and periodic update of the LRTP, BHJ
may be involved in various activities and programs for which public involvement efforts may be
appropriate. Such activities may include studies such as, safety reports and project recommendations,
major corridor studies and their alternatives, public transportation development plans, annual public
transit program of projects, and other non-specific transportation projects (as determined on a case-bycase basis). As deemed whichever is appropriate, BHJ will use the general public involvement process
described for the preparation of the TIP or LRTP. However, in lieu of public notices, BHJ may substitute
announcement posters/letters, press release, newsletter article/announcement, or public service
announcement if the approach appears to be the most effective public notification approach.
BHJ will continue its transportation related public service activities that generally respond to requests for
information and data. Historically, such requests have been associated with traffic count data,
miscellaneous social and economic demographics (typically available from the US Census Bureau),
mapping and aerial photography generated by the Geographic Information System (GIS), and project
status information. The BHJ will strive to fulfill all reasonable requests for service or information in a
timely manner, and include this provision of such service in the annual work program. In addition, the
BHJ will evaluate its fee schedule for generating information and data product requests on a case-by-case
basis. A fee schedule for producing maps and aerial photography is available for public inspection.
Typically, BHJ does not charge Participating member governments (whose paid dues are up to date) a fee
for minimal requests.
Transportation related meetings are open to the public and held at accessible locations. BHJ will provide
meeting notices and agenda packages to local newspapers, radio stations, and television stations. In
addition, when warranted, BHJ may send public notices and service announcements to social service and
community-oriented organizations (i.e. Jefferson County Department of Job and Family Services,
Community Action Agencies serving Jefferson, Brooke and Hancock counties, senior citizen group
homes and local colleges and universities).
As noted on the first page of this document, BHJ periodically reviews its public involvement procedures.
Revising basic procedures contained herein requires a public comment period before the BrookeHancock-Jefferson Transportation Study Policy Committee adopts such revisions. Examples include, but
are not limited to, the conduct of any meeting, formal or informal, which enhances the opportunity for
public comment, and the creation of any transportation related ad-hoc committees that may provide input
for planning and programming activities. On the other hand, adding and deleting individuals and
organizations from the contact list or e-mail notification list does not trigger a public comment period nor
require Policy Committee adoption.

ATTACHMENT E

Language Identification Flashcard

Arabic

Armenian

Bengali

Cambodian

Chamorro

Motka i kahhon ya yangin ûntûngnu' manaitai pat
ûntûngnu' kumentos Chamorro

Dinka

Riŋp ëkënë yic të yïjam në thuŋjäy ye tök, ku kor raan
Bï yï geer thok.

Simplified Chinese

Traditional Chinese

Croatian

Czech

Dutch

English
1

I speak English

Language Identification Flashcard

Farsi

French

German

Greek

Haitian Creole

Hindi

Hmong

Hungarian

Ilocano

Italian

Japanese

Korean

2

Language Identification Flashcard

Laotian

Polish

Portuguese

Portuguese

Romanian

Russian

Serbian

Slovak

Spanish

Somali

Tagalog

Thai

3

Language Identification Flashcard
Tongan

Mааkа ٰi he puha ni kapau ٰoku ke lau
pe lea fakatonga

Ukrainian

Urdu

Vietnamese

Yiddish

American Sign Language

4

ATTACHMENT F

